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JAYA CONTAINER TERMINALS LTD (PB 960)
(A subsidiary company of Sri Lanka Ports Authority)

VACANCIE -1 YEAR CONTRACT BASIS

Jaya Container Terminals Limited invites applications from suitably qualified and experienced
individuals for the following position on a one-year contract basis.

Personal Secretary — 01

Education qualifications, Professional qualification and Experience

e GCE A/L with 3 credit passes AND Distinction pass for English at GCE O/L examination
with 3 years in experience as a Personal Secretary in a reputed company / Institution /
Government Organization
AND
A good command of English written and Verbal language proficiency and typing in both
English and Sinhala languages
AND
A Secretarial Diploma from a recognized Institute

Age Requirement
e Applicants must be between 30 and 35 years of age.

Remuneration & other benefits
e Rs. 53,740 + Overtime and other approved allowances applicable to the post

Completed applications, together with a detailed Curriculum Vitae (CV), copies of relevant
certificates and the names of two non-related referees, should be sent via registered post to reach
us on or before 18.11.2026. Applications must be addressed to the undersigned, and the title of the
position should be clearly indicated in the top left-hand corner of the envelope.

Please note that only shortlisted candidates will be contacted for interviews.

The Chairman

Jaya Container Terminals Ltd
No. 69, Walls Lane,

Colombo 15

Tel: 2540040/45
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(QevmInNBSH HIOBLPS AHBTTFOUUNT Hlen6wT HlBIAI6TLD)
CouBPILBISET - 1 amL &M QUUBS Sigliient ulsd

0w By Lillersuerd eOOLL, HGHHH HHMWOUID DE@ILIQIIPID 2 616  HLTH6TL O HHS
eeu@dd LGHaldBEnhsE& @ QIBL @UUbHS iglitienL uled elemiemiiiLmhisamend GHmmaBal.

SAUULL Q&Fweomsny — 01

H60aEH HBMIDH6T, OHTPV(IPENBH HBEMID LOBBID DBILIILD
o H0uUrs 2 WIHIHHe0 3 HmewF FHAHHH6T BBID &.0UT.85 FTHTFeT HIL LF snFuisd
B0l LML SHFHlev L FHa GuBHEBS CouswiBd, DHIHIL 6T LSPOUBM Hmieusd
. Hevall Blemeowlld .. SIFF HpeusisHHed Sl GFweorenyias 3 euBL  SiEILIeILD
CuBBmbe Cousmi(BLD.
LOMBMILD
ABIBVHH60 FBbHeH 611HSHI LOBEID GuEFs GLOTIOL Lievenld, DIHSHIL 60T DYHIF60D LOBHID
frisen QomiflasT @rewigevild HULEFSH GFUILD FHme.
LOMBmILD
IRSHFHBIUL L BBielersdH el mba GuBILL L QFweomsy gliGesmmiom
WGl CHemel
o alewiewrIUSTITH6T 30 (PH60 35 QWGBS UL LaITHeNTS ShHbHd Gouemi(BLp.
oargluid wBEID LB HeTenLoSH6N
o h. 53,740 _, Gwevgles Cmywb wWBHID SMSHfESLIULL @FHT GaThluaeyseT LUHeNSHEG
2 fluig)

WIss euwiulL  elewewilumige,  elfleuresr  Ssweleuyd @MUY (emg), OQFHTLTLEHL W
Fre HLpH66 HBHeLH6T OBBID CHTLJLieveoTdH S BUTH6eMT GLIWITHEHL 60T, 18.11.2026 i6dim
DIVVFH BB (PSIBHTH  6ThIBEHDHE HML_HGHID alenHulled LIGHaH SHLTeVsL DienILILINILIL
Couswi(hd.  eMlevitemilILmIBeT SO  emSOWITLILOL L oumeE Wpoauflul i CouswiBd, Goenid
soufler Gosd @L & cpsweoulsd LGalulssr QU GHefeauTsds GBlGHILL  Gouswi(BLD.

Crysmemieid@ GmIdw L iguied Ll L ellewenrl iugsmyyset 1ol (6w GgTL i
Q®TeeMILIBOITTHNT 6T6ILMS Hlenaialed OHTeiTm.

SHENEVEUIT

@MU HHTBL eI L Jiflarsverd edblGL_L-
@6v.69, Geumsverd GFHH,

Gampwyy 15.
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